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Attn:                                       Ref: 
	Credit Card Authorization Form

	Reservation info

	Hotel name :
	

	Guest name :
	

	Check in date :
	(yy/mm/dd)

	Check out date :
	(yy/mm/dd)

	Room type :
	

	Room rate :
	

	Number of rooms :
	

	Number of guests :
	

	Credit Card info

	Card type :
	

	Card number :
	

	Expiry date (mm/yy):
	

	Cardholder's name:
	

	Cardholder's address:
	

	Your email address:
	

	Your phone number:
	

	Your fax number:
	


	FRONT COPY OF YOUR
CREDIT CARD
	BACK COPY OF YOUR
CREDIT CARD


Note: 
1) The Bank of China requires a legible photocopy of both sides of your credit card. Please send us the copies with the filled form to enable us to finalize your reservation as soon as possible. (Either by fax or scan and send by email)

2) In the following condition, HRC WORLDWIDE will not refund the amount equivalent to one night’s room rate (one night each room) (1) No shows without any prior notice. (2)Cancellation or modification made within15 days prior to arrival. 

3) Please fill in the form with detailed and veracious information, your credit card information will be held strictly. It is only used for the above payment and we assure its security. Should there be any information need to be changed in the above authorization form, the authorizer should provide a new form with updated information; otherwise the original letter will be regarded as valid.

4) The above authorization letter is valid within confirmation deadline advised by your Trip Adviser.
I, hereby authorize HRC WORLDWIDE to charge from the described credit card due for the above requested hotel (travel) services. And I agree all the above items mentioned. 

Amount to be charged:                                 (Chinese currency)

Signature:________________
(Signature as appears on card)      

According to the bank’s request, your passport number is a must for their reference. Please fill it in the following blank:
	Your Passport Number :
	

	Nationality :
	

	Name On The Passport :
	


Please also attach the copies of your passport if possible:
	FRONT COPY OF YOUR
PASSPORT
	BACK COPY OF YOUR
PASSPORT


Thanks for your kind cooperation!     
Fax: 0086-20-87743079 / 87743360
___________________________________________________________________________________________________________ 
HRC Worldwide Hotel &Travel Service Co. Ltd 
Address: 27-28/F, North Tower, New World Times Center, No.2193, Guangyuan Dong LuTianhe District, 
Guangzhou, China  P.C.:510500
Phone:  ++86-20-37251788, 22822388  Fax: ++86-20-87743079, 22822371
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